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L. Obmue nonoxenns:

L.1. Tlonoxenue 06 51eKTPOHHOM A0KyMeHTOOGOpOTE B I OCyZapCTBEHHOM OHOIPKETHOM JIOMIKOIBHOM
00pa3’oBaTENbHOM YUPEKIEHHH NETCKHU can Ne 43 KOMIIeHCHpYyIommero Buzaa IIpumopckoro pationa
Cankr-Ilerepbypra (nanee - obpasosarensuoe yUpexneHue) pa3paboTaHo B COOTBETCTBHH C
TpeboBanusamu enepanbHOro sakona ot 27 urons 2006 r. N 149-®3 "06 uadopmaium,
MH(OPMALHOHHBIX TEXHOJIOIHSIX U O 3AIIHTE uHpopmarn", PenepanbHOro 3akona ot 27.07.2006 Ne
152-®3 "O nepcoHanbHbIX JaHHBIX", JCHCTBYIOIMMH HOPMATHBHBIMH 1 TIPABOBHIMH TOKYMEHTaMH,
PEryIaMEHTUPYIOIMMMH 3JIEKTPOHHBIH TOKYMEHTOOOOPOT.

1.2. IlonoxeHue 06 31eKTPOHHOM mokyMeHToobopoTe (nanee - [lonoxkenne) yeranasimpaer eIUHBIE
TpeDOBAHMS K OPraHM3aLUK PaboThl ¢ TOKYMEHTAMH, TOJTy4aeMBIMH H OTIIPABISIEMBIMHU € IIOMOLIBIO
SJIEKTPOHHOM ITOYTHL

1.3. Jlnst neneit nacrosmero ITonoxenns yeTaHaBIMBAIOTCS CIENYIOLHe TEPMHUHBI H OIPEIEIEHH:
Anextpornas nouta (1) - cHcTeMa, H03BOTIOMIAS TTONbA0BATE/ISIM OTHPABIATEH COOOIIEHHS Yepes
MOZIEM UIIH CETEBOE COENMHEHHE C ONHOTO KOMITBIOTEPA HA APYIOi.

JlokymMeHTHpOBaHHAast MHPOPMALIMS (moxymenT) - 3ahHKCHpOBaHHAs HA MaTepHAIbHOM HOCHTEIEe
HHDOPMALMS C PEKBU3UTAMM, TTO3BOIISIOIMMY €€ HIEHTU(ULHPOBATE.

SunexTponHsli fokymerTo060poT (I0) - OPraHU3aLMOHHO i MIPOrPaAMMHO - TEXHHIECKH
YHOpsROYeHHasA UH(OPMALMOHHAS CUCTeMa, 0OECIEYHBAIOIIAS [IPOLIECT obmena, cbopa, 06paboTk,
HAKOTIICHIS M XpaHEHUSA MHPOPMALIK MTOCPETICTBOM 3JEKTPOHHBIX JTOKyMEHTOR.

DIIEKTPOHHBIN JOKyMeHT (3/1) - MOKyMeHT, CO3AaHHbIH TIPY TIOMOIIM 3JIEKTPOHHBIX AlNapaTHo-
TEXHUYECKUX U IPOrPAMMHBIX CPENICTB, QUKCHPYeMbIH B LHQPOBOM Koae B hopme HIEHTHOHULIHPYEMOTO
1O CONEpPHKATENbHOH HACTH HMEHOBAHHOTO (aiiiia, AOCTYIHBI 115 MoCHe Ay omedi obpaboTkuy,
HCTIOE30BAHMNS, BOCTIPOU3BENEH s (0TOOPaKeHHsT) H BU3yaTbHOTO BOCHPHSITHS, & TAKKE [T nepenavyn u
TIOJTY4€HHS 110 TEJIEKOMMYHUKALIMOHHBIM KAHAJIAM CBSI3H.

ITakeT 5M€KTPOHHBIX IOKYMEHTOB (MAKeT) - OXMH AWK GoJiee 3.

SnexrporHoe coobmenue (3C) - JTOruYecKy HeTOCTHAS COBOKYITHOCTb JaHHBIX, HMEFOIIMX CMBICH JUIst
Y4aCTHUKOB HH(OPMAIHMOHHOTO B3aUMOJIEHCTBHS, 3aKONMPOBAHHAS CIIOCODOM, TO3BOJISIONI UM
ofecneqnTs ee 06paboTKy CPENCTBAME BHIYHCIHTEIHHON TEXHMKH, ITepeayy 1o
TENICKOMMYHHKALIMOHHBIM KaHAllaM CBSI3U U XPaHEHHE HA MAIIUHOYHTAEMBIX HOCHTEIISIX uHbOpPMaLHH.
YHaCTHUK - yupexaenus 06pasoBaHus CHCTeMbI 06pa30BaHs Y4aCTBYIOIIHE B 3JIEKTPOHHOM
noxymeHToobopore. '

Otnpasurens anekTpOHHOrO KOKyMeHTa (OTIIPABHTEND)- (rsuyecKOe MITH OPUIMYECKOE IO, KOTOPOE
HaIIPaBILSIET SNIEKTPOHHBIH TOKYMEHT.

Hony4arens a1eKTPOHHOTO NOKyMeHTa (TOJTyHaTeNns) - GU3NUECKoe MM FOPHANYECKOE JIULO, KOTOPOMY
OTIPABJIEH 3JIEKTPOHHBIA OKYMEHT. _

HocTaBka 51eKTPOHHOTO JOKyMeHTa (HOCTaBKA) - hu3uyecKuit IPOLECC [IEPEMEIIEHHUS JIEKTPOHHOTO
JOKYMEHTa OT OTIIPABUTENS K [IOTyIaTeTIO.

1.4. B Hacrosmenm ITonoxennn B kadectse 3]T paccMaTpHBaloTCs 3NEKTPOHHBIE CITy ke0OHO-
UH(POPMAIIMOHHBIE TOKYMEHTBL.

L.5. Ionoxenue pacmpocTpaHsieTest Ha OPraHU3aLHIO0 PaboThI C OOKYMEHTaMH, NiepelaBaeMbIMH U
TI0JIy1aEMBIMIT € TIOMOLIBIO SIEKTPOHHO MOYTHI, BKIKOYAS HX IIOATOTOBKY, PETHCTPALIIO, VYET,
OTIPABKY U IOJy4YeHHE B 00Pa30BaTENbHbIX YIPEKISHHSX.

1.6. TpeboBanus, ycranasiisaemble [TonoxkeHneM, 06S3aTebHBI T BCEX paboTHHUKOB yuebHOro
3aBE/ICHUS.

1.7. Otser CTBCHHOCTD 33 OPTaHHU3AIMIO H COCTOSHHE AOKYMCHTALIHOHHOTO OGGCHC‘-IGHKH IIOCPEACTBOM
SHSKTPOI{HOﬁ IIOYTEI B 06pa303aTean0M YUPCAKACHHMH BO3JIAraeTcsl Ha OTBETCTBEHHOC JIHIO, YTBEPXKIAEMOE
IIPUKA30M 110 06p&30BaTCJ'H:HOMy VUPCKACHHIO:

- NOAACPKKA B paboTOCIIOCOOHOM COCTOSHHH TEXHHUECKOTO H POrPAMMHOTO 00eCTeIeH s, OTBEYAIOIETO 32
(GYHKIIMOHHPOBAHUE 3MEKTPOHHOH TTOYTHI B TCXHHKYME;

- cobmozenne rpaduka PaGOTbI ¢ 3MEKTPOHHOM IOYTOR;

- IIPHEM, KOHTPOJIb THTACMOCTH H IOCTOBEPHOCTH, PACTIEYATKA (EC/H HET APYTHX BOIMOKHOCTEH 03HAKOMIICHHS C
BIICKTPOHHAIM BAPHAHTOM TEKCTA), YMET H PACTIPEACICHHE MIOCTYIAIOIINX JOKYMEHTOB; - IOTOTOBKA 1
OTHpaBka HHOPMALKK B aPEC OPraHH3ALAH, IPUCTABIIENl JOKYMEHT, O naTe NPUEMKH JOKYMEHTA 1
A4Te NOBECHHS 10 NOJDKHOCTHOTO JiMLa (MEepeslady B AENONPOU3BOICTEO);

- llepeniata IOKYMEHTOB Ha PACCMOTPEHHE PYKOBOIHUTEITO (B AEIONPOU3BOACTBO);



- YHET M PErHCTPalUs OTIPABISEMBIX M3 YYPEKICHUS 00pasoBaHms JOKYMEHTOB, poBepKa
NPAaBUILHOCTY HX OQOPMIIEHHS M OPraHHU3aLMA HX OTIPAaBKH;

- KOHTPOJIb IOy 4eHIs HHDOPMALIMK anpecaTom, OpraHusalus, B Ciyyae HeOOXOIUMOCTH, TIOBTOPHOH
OTIPABKH NOKYMEHTa;

- BEACHHE JXKypHalla y4eTa IOCTYMAIOWHX U OTIPABISEMbIX 110 SIIEKTPOHHOM MOYTE NOKYMEHTOB;

- OTICPATHBHOE PETleHHe BOIIPOCOB 10 PaGOTE HMEKTPOHHOM TTOYTDI.

1.8. PykoBoaurens o6pasosatensaoro YIPEXACHUA MOXET yTBEPXKIATh COOCTBEHHBIH NIOPANOK paboTEl ¢
AOKYyMEHTAMH, HE MPOTHBOPeTauii TpeGosanusim IToIoKeHMs.

1.9. Hacrosimee Iosnosxkenne me PETYIMPYIOT BOIIPOCE OOMEHA 3IEKTPOHHBIMH COOOmeHusIMH, He
ABJLIIOIMAMHCS JJIEKTEOHHBIMH JOKYMEHTAMH,

1.10. M3menenus u nononuenus B Hacrosue IHonoxenue u [punoxenus x HEMY, NOBOOSTCS 10
CBENEHUs YHACTHUKOB IIOCPELCTEOM HAIPABIEHHUS YBEIOMJICHHUS B (DOPME 3JIEKTPOHHOIO JIOKYMEHTa,
HJIH UHBIM CcrIoco00M, obecriednBaromum TONTBEPKICHUE BDYYEHHUs JOKYMEHTa IIOyYaTeNnto, He
NO30HEE, 4eM 3a 5 pabounx gHei 1o naTe BCTYIUICHUS B CHUTY JAHHBIX H3MEHEHHH U JOTIOTHEHHI,
1.11. Paccbunka sneKTpoHHbIX AOKYMEHTOB OCYLIECTBIIETCA 110 aApeCy, NPEAOCTABIAEMOMY
YyacTHUKOM.

IL. Yenosus nonycka yuactnuka ocyuiecTBaeHu0 /10

2.1. VyacTHHK fomyckaercs k OCYIIECTBIEHHIO TOKYMEHTOOO0POTA MOCHIE BHITIOIHEHUS Boel
COBOKYITHOCTH CJIEIYIOLTUX HeiCTRHIL:

2.1.1. YcraHOBKH HEOBXOAMMBIX alllapaTHBIX CPEAICTE, KIMEHTCKOTO MPOrPaMMHOLO 1
MH(OPMAIHOHHOTO 06ecneyerus. )

2.1.2. Opranuszanuy suka SNIEKTPOHHOH NOYTHI Ha pabodem MecTe NIONy4aTens ¢ IPeN0oCTaABIEHHBIM
JICKTPOHHBIM aJIpeCOM M a[IpECaMU TIOUTOBBIX CEPBEPOB.

2.1.3. CornacoBanus MEXY YHaCTHUKAMH TIEPEUHS TOKYMEHTOR NepenaBaeMbIX 10
TENEKOMMYHHIKALMOHHEIM KaHANAM CBSI3U B 3IEKTPOHHOM BHIE,

LI Opranusanns snexTponnoro AOKyMeHTooBopoTa

3.1. Ilopsnox opranuzamum SJIICKTPOHHOTO NOKYMEHTO000pOTA:

3.1.1. DnexrponnsIit HNOKYMEHTOOOODOT BKIFOYaeT B cebs:

- (hopMUpOBaHHE 371EKTPOHHOTO JNOKYMEHTA,

- OTIIPABKY M I0CTaBKY 3EKTPOHHOIO JOKYMEHTA;

- IPOBEPKY SJIEKTPOHHOTIO HOKYMEHTA,

- NOATBEPKACHNE 0Ty ICHHSI STIEKTPOHHOTO JOKYMEHTE,

- Y4€T JNEKTPOHHBIX NOKYMEHTOB (PErHCTPALMI0 BXOAALIHX H HCXOTAIIKX SNIEKTPOHHBIX IOKYMEHTOR);
- XPAHCHUE 3JICKTPOHHBIX TOKYMEHTOB (BELEHHE APXHBOB SNEKTPOHHBIX AOKYMEHTOB).,

3.1.2. ®opmuposanwe SJIEKTPOHHOIO IOKYMEHTA OCYINECTBIIIETCS B CIENYIOINEM IOPAAKE;

- OPMHPOBAHHE SIEKTPOHHOTO AOKYMEHTa B BUJIe IMEHOBAHHOTO (haitia;

- TIOZIHCaHHE C(HOPMHPOBAHHOTO 3IEKTPOHHOTO AOKYMEHTA B BH/IC MMEHOBAHHOTO (aiina.

3.1.3. Cdhopmuposannusiii 3NEKTPOHHBIH NOKYMEHT HMeeT IOPUAMYECKYIO CHITY M BJIEYeT
TIPERYCMOTPEHHbIE JUI AAHHOTO AOKYMEHTA TIPABOBBIE MIOCTENCTBHS B CIIy4yae €ro HaJnexamnero
O0(hOPMIICHHS B COOTBETCTBUY C HactoamuM [omoxkeHneM.

3.1.4. C uembio yMeHbITeHHS 06HeMOB NepenaBaeMoii uHpOpMaLUK npu TPAaHCHOPTHPOBKE 3I€KTPOHHBIX
AOKYMEHTOB MOT'YT HCIIONIB30BATHCS CIIELHAIbHbIC QIITOPUTMBI CKATHS HHOOPMALIHH.

3.1.5. Bee opupuueckue AehcTBUs, OhopMIsemMbie [IOCPENCTBOM 3JIEKTPOHHBIX JOKYMEHTOB B
COOTBETCTBUM C HacTOSAIUM [ToNoskeHHeM, IPU3HAIOTCS COBEPLIEHHBIMH B IIMCbMEHHOH (hopMe 1 He
MOTYT OBITh OCIIOPEHbI TONBKO HA TOM OCHOBaHUH, 9TO OHH COBEPLIEHBI B 3JEKTPOHHOM BUJIE.

3.1.6. Tlocne nomyueHus 31eKTPOHHOTO AIOKYMEHTa I10/ly4aTenb 00513aH HATIPABUTE OTIPABHTENIEO
AIOKYMEHT MOATBEPKICHHE O MOTYYEHUH HIEKTPOHHOIO NOKYMEHTA.

IV. Opranusanus paGors: ¢ MOCTYNAaomeH KoppecnoneHuueit

4.1. Cnoco6s! nocraBku KOPPECIOHASHIIMH



4.1.1. locTaBka KOPPECIOHNEHIIMY B YUPEIHKIEHHE 00pa3oBaHMs OCYINECTBIAETCS 10 3JEKTPOHHOH
TIouTe.

4.2. TIpuem u 06paboTtka KOppecroHeHIUHU

4.2.1. KoppecroHAeHU s, TOCTYIAKIIAS B 00pa3oBaTenbHOE yUpexkeHHe Mo 9JIEKTPOHHOH TOYTE,
IPEABAPUTEILHO MPOXOAUT YEPEe3 aHTUBUPYCHYIO MPOBEPKY, PACIIEYaTHIBAETCS (ecnu Her npyrux
BO3MOXKHOCTEH O3HAKOMJIEHHUS C 3TTEKTPOHHBIM BAPHAHTOM TEKCTa), IPOXOAUT MEPBHUHYI0 06paboTKYy,
pacrpeneneHue, perucTpaLuio.

4.2.2. B mpouecce nepBOHAYATBHOM 06paboTku nocrynaromeii KOPPECIOHJEHLIMH BCE NOKYMEHTEI
IIPOBEPAIOTCS HA HAJIMYME BUPYCOB, IIPOBEPSIETCS MX YHTAEMOCTD U HOJIHOTA.

4.2 3. DnexTpoHHOE COOBIEHHe CunTaeTes NOCTYIHBIINM 11O 00bEMY U BO3MOMKHOCTH €TI0
BOCTIPOU3BEHEHUSI. )

4.2.4. TTpueM KOPPECTIORNEHIINH (YTEHHE TIOYTEI) OCYIIECTBIIAETCS HE PEXE IBYX Pa3 B [IeHb.

4.2.5. O6paboTka KOPPECIOHAEHIIUY TIPOU3BOLUTCS B JIEHD 66 TIOCTYIIEHUs. HITH B TIEPBBIA paboumnii
AEHb NIPU NOCTYIUICHUH B Hepabouue qHu.

4.2.6. IlopAnox npueMa CpOUHON KOPPECTIOHAEHIUHM B Hepaboyee BpeMs, BBIXO/HbIE U IPA3IHHYHBIE THH
YCTaHaBIIUBACTCA aIMUHUCTPALMIH 0OPA30BATENBHOTO YUPEsKIEHHMS.

4.3. Peructpanusi JOKYMEHTOB ¥ TIEPEaya UX B A€IONPOM3BOACTEO 06Pa30BATENBHOTO YUPEK/IEHHSI.
4.3.1. Bee mocTynuBLINE TOKYMEHTBI PETHCTPUPYIOTCS B JKYPHAJIE y4eTa MOCTYNHUBIIEH 110 SJIeKTPOHHOM
[I0YTE KOPPECTIOHIEHHH.

4.3.2. Perucrpanuuisi JOKYMEHTOB TIPOM3BOAMTCS B ICHD HX TOCTYIUIEHHMS WM B NIEPBLIi pabounii neHs
IIPY NOCTYIJIEHKH B Hepabouue qHM. .

4.3.3. Tlocre perucTpalii B JKypHase y4eTa IOIyYeHHble AOKYMEHTEI MEPENAOTCS B AENOMPOU3BOICTRO
00pa30BATENBHOTO YYPEXkACHUA C 00A3aTENBHON OTMETKOM B JKypHaJie y4erTa.

4.4. TIoxTBepKaeHHE O IOJy4EHUH 3IEKTPOHHOTO IOKYMEHTA

4.4.1. Ilpu moy4eHHH 31EKTPOHHOIO IOKYMEHTA II0JlyHaTelb HANPaBJIsieT OTIPABUTENIO JOKYMEHT
TIOATBEPKACHHUE O TOJIy Y€HNUH 3NEKTPOHHOTO IOKyMeHTa. IIoATBEpKACHIHE HAIPABISIETCA B bopme
3IEKTPOHHOTO COODIEHMS. :

4.4.2. B noaTBepkIeHNH TOJBKHBI OLITh YKA3aHEL YHUKAJIbHBIA BXOAAIIMIT HOMED 3JIEKTPOHHOTO
MOKYMCHTa, N1aTa ¥ BPeMsl TOJIy4EHHUs JNEKTPOHHOTO IOKYMEHTA.

V. Opranusanusi 0THpaBKH JOKYMEHTOB

5.1. IloAroToBKa MOKYMEHTOB K OTIIPABKE.

5.1.1. K noxymeHTam, OTIIpaBiseMbIM [0 BNIEKTPOHHOM I104Te, TIPEIbABIAITCS CIETYIONINE TPeGOBaHuS:
- AOKYMEHTEI TOTOBATCA € IIOMOLIBIO TEKCTOBOTrO penakropa Word wm tabnudsoro penaxropa Excel ¢
ucnonb3osanuem mpudra Times New Roman u He mosmkHE comepars rpapuuecKux H300paKeHHit;

- B BEPXHEM NPABOM Iy NOJDKHO OBITH ykazaHo «IlepenaHo 1o 31eKTpoHHOM mouTey;

- AOKYMEHT MONMUCRIBACTCS PYKOBOJUTEIIEM, 3aAMECTUTENSAMU PYKOBOMTEIS, U TIEPEN] OTIIPABKO#
3aBepsieTcsl PaOOTHHKOM OTBETCTBEHHBIM 32 3]0

- ROKYMEHT CONEPKUT YICTHYH0 HHGOPMALMIO O PErHCTPALKH B EIOMPOH3BOCTEE.

5.1.2. Mcnonuurens, NOArOTOBUBLING OKYMEHT, IPENCTABIISET €r0 B OYMa>KHOM H 3JIEKTPOHHOM BHIE K
CIIMCOK PACCHLIKH OTBETCTBEHHOMY 34 PabOTy C BJIEKTPOHHOM MOYTOIA.

5.1.3. DnexrpoHHOE COOBIEHNE OT UMEHH, 06PA30BATEILHOTO YVYPEKACHUST TOJMKHO ObITh
TIOATBEPHK/EHO, B CITy4ae HeOOXOMMOCTH, TIONMHCAHHBIM OPUTHHATIOM JIOKYMEHTA, KOTOPBIH HAXOAWUTCH
B NIEJIONPOU3BOZCTBE 00PA30BATENLHOI0 YUpPEKTSHHUSL.

5.1.4. Ilpw oTmpaBKe JOKYMEHTOB NPEABAPHTEIILHO MPOU3BOAUTCS MPOBEPKA MX JOCTOBEPHOCTH H YUET B
JKypHAJIE OTIIPABIIEMOM I10 3JIEKTPOHHOM 04T KOPPECTIOHAEHLHH,

5.2, OTnipaBka NOKYMEHTOB 110 3MEKTPOHHO MoYTe.

5.2.1. JIoKyMeHTBI, TO/UIEKALHE OTIPABKE I10 SNIEKTPOHHOM 0uTe, 06pabaTEIBAIOTCS M OTIPABIIOTCA B
ACHb MX NOCTYILIEHMS 1100, KaK CKITIOYEHHUE, He II031HEE CIIEAYIOIIEro pabouero fHs.

5.2.2. locklnka Wik 3aMeHa PasOCIIAHHOTO PAHEE JJOKyMEHTA OCYLIECTBJISETCS IO YKA3aHHUIO JIMIIA,
HOAMHCABIIErO JOKYMEHT. .

5.2.3. 3anpemaercs nepenasars 3NeKTPOHHO NOYTORH MOKYMEHTEI ¢ TIOMETKOH “Jns crnysxeGHOro
TIONTb30BAHUSA

5.2.4. B 0nHOM 5JIEKTPOHHOM COOBIIEHNH, KAK TIPaBHIIO, MEPECBUIAETCS OUH NOKYMeHT. B criy4ae eciu
HEOOXOIMMO MepeciaTh HECKObKO TOKYMEHTOB, OHM TIOIEKAT 0Bs3aTe IbHOM YIIaKOBKE B aPXHUBaX



RAR wm ZIP. Jloxymenrt, oGbemom Gonee 100 xBaitr, apXUBHUPYETCsl. ADXUBHI HE MOJDKHBI OBITH
CaMOpPaCIaKOBBIBAIOIITHMHUCS.

5.2.5. Ilepen oTIPaBKO¥ JOKYMEHTA 10 3JEKTPOHHOH NOYTE HEOOXOMMMO NPOBEPHTH €r0 Ha HATHIHE
BUDPYCOB.

5.3. IlepedeHb NOKYMEHTOB, OTIIPABIEMBIX IO SJIEKTPOHHOH I0YTe,

5.3.1. C nomoImero 3MeKTPOHKOH TIOYTEI OCYILECTBIAETCS OTiepaTHBHAs Nepenada nHGOPMaLKHU B BUIE:
- TIPHUKA30B U PACTIOPSKEHHI,;

- YKa3aHUI U TUCeM;

- 3JIEKTPOHHBIX COOBLICHUIH;

- TEJIETPaMM U TeNnehOHOTPaMM.

VL Xpanenue 3;1eKTpOHHBIX JOKYMEHTOB

6.1. Bece 21IeKTPOHHBIE TOKYMEHTBI HOJHKHBI XPaHHUTECS B TEUEHHE CPOKOB, NIPEIYCMOTPEHHBIX
BHYTPCHHUMH JIOKYMEHTaMH YYaCTHHKA. DIEKTPOHHBIE JOKYMEHTBI NOJIKHBI XPAHUTBLCA B 3JIEKTPOHHBIX
apXuBax.

6.2. DnexTpOHHBIE JOKYMEHTbI TOJKHbI XPaHHTbCA B TOM ke popmare, B KOTOPOM OHH BBITH
COPMHUPOBAHEL, OTIIPABJIEHBI MITH TIOJTy4EHbI. Cpox XpaHeH!s 3NEKTPOHHBIX JOKYMEHTOB HE MOXKET
OBITE MeHee IATH JeT.

6.3. XpaHeHue JIeKTPOHHBIX IOKYMEHTOB OJDKHO COMPOBOKAATLCA XPAHEHUEM COOTBETCTRYIOLIETO
TIPOrpaMMHOT0 obecredeH s, 06eCIeTMBAIOIIErO BO3MOKHOCTD paboTEI ¢ SIEKTPOHHBIMU JKyPHATAMH U
IOKYMEHTaMH.

6.4. Obs13aHHOCTH XpaHeH s SIIEKTPOHHBIX NOKYMEHTOB BO3JIAratoTCs Ha Yuactaukos DJ10.

6.5. Jlnst BEIMONTHEHUs] TEKYIIUX PaGOT 110 BEAEHHIO SJIEKTPOHHBIX apXxuBOB YuacTHuku D10 HazHAYaOT
OTBETCTBEHHOE JTHIIO. _

0.6. DNEKTPOHHbIE aPXUBBI OLJIEKAT 3AIIUTE OT HECaHKIMOHKHPOBAHHOIO AOCTYIA, HENPEAHAMEPEHHOTO
YHHYTOXKECHHS 1 (MITH) UCKAKESHMA.

VII. Opurunans 316K TPOHHOTO JOKYMeHTa

7.1. DNeKTPOHHBIN JOKYMEHT MOXKET UMETh HEOTPaHUYIEHHOE KOIHMYECTBO OPUTMHATIOB. IS CO3MaHus
HAOTIOJHUTENHLHOTO SK3EMILIAPA SJIEKTPOHHOTO HOKYMEHTa OCYIIECTBIAETCA BOCIPOM3BOACTRO
COZIEPKAHUS NOKYMEHTA.

7.2. Bee OpHIHHATIBI 3NIEKTPOHHOIO IOKYMEHTE, HAEHTHUYHBIE OJIHH APYromy, ABIAKOTCA OPUTHHATAMU U
MMEIOT OJMHAKOBYIO FODHINYECKYIO CHITY.

VIII. Konuu 31eKTPOHHOTO0 J0KyMeHTA

8.1. Kormuu 3J1eKTPOHHOrO NOKYMEHTA CO3AaoTCs Ha OyMa:xHOM HOCHTEIE U 3aBEPSIOTCS
CODCTBEHHOPYYHOI MOAIHCEIO JTHIA, ABJISHOErocs OTIIPABUTENIEM HIIH TIOJTydaTelIeM 3IEKTPOHHOTO
JNOKYMEHTA. g

8.2. Konmu 371eKTPOHHOIO TOKYMEHTa Ha GyMakHOM HOCHTE e AOIDKHBI CONEPIKATh YKAZAHUS HA TO, YTO
OHH ABJIAOTCS KOMUIMH COOTBETCTBYIONIErO INEKTPOHHOTO JOKYMEHTA,

IX. O6ecneyenne nadopmannHonHoii GezonacHocTn JJIEKTPOHHBIX JOKYMEHTOB

9.1. Cobmonenne TpeGosanuit HHBOPMALMOHHO 6e30MACHOCTH IpH opI:aHmauMH SJIEKTPOHHOIO
nokymeHToobopora obecrieunBaer;

- KOH(UAEHUMANBHOCTS HHPOPMATIHH (TIONYHHTD AIOCTYII K MHQOPMALMHE MOYKET MOTYIHTh TOIBKO
OIIpEeNEeNEHHbIH KPYT JIUII);

- LEJIOCTHOCTL nepenaBaemMoii uapopManuu (rapaHTUPOBAHKE, YTO AAHHbIC nepeAaroTed 6e3 HekaXkeHuH
1 HCKJTFO4AETCsl BO3MOKHOCTE [IOAMEHB! HH(POPMAIHH);

- ayTeHTH(HUKALIIO (KOT A IIepeNaBaeMyr0 HHPOPMALIHIO MOYKET TIONTY4YHUTh TOJIBKO TO JIAIIO, KOMY OHa
NpENHA3HAYEHA, & OTIIPABUTENIEM ABIIAETCS KMEHHO TOT, OT YhEr0 MMEHH OHa OTIPABIIEHA).



9.2. TpeboBanus mo HHGOPMALHOHHOH HE30MaCHOCTH IPY OPraHU3aALKK 3JIEKTPOHHOTO
JIOKYMEHTOO00POTa PEaT3yrOTCs! IOCPECTEOM NPHMEHEHHUS! TIPOTrPAMMHO-TEXHUIECKUX CPENCTB
OPraHM3aLMOHHbIX MEP.

9.2.1. K mporpaMMHO-TeXHHUECKMM CPENCTBAM OTHOCATCS: :

- [IPOTPAMMHbIC CPEACTBA, CIIELMANBHO Pa3paboTaHHbIE Ml OCYIIECTBIEHHS JIEKTPOHHOTO
JOKyMeHToob0poTa;

- CHCTeMa TIApONeH U MIeHTU(UKATOPOB [I/Isi OrPAHUYEHHS JOCTYIIA MTONB30RATENCH U aIMHUHHCTPATOPOB
K TEXHIHECKMM H IPOTPAMMHBIM CPENICTBAM CHCTEMbI 3JIEKTPOHHOIO JOKYMEHT0000poTS;

- IPOrpaMMHO-aIIAPATHBIE CPECTBA 3ALIUTEI OT HECAHKLIHOHUPOBAHHOTO JOCTYyTIA,

- CPEICTBA 3aIUUTEL OT IPOTPAMMHEIX BUPYCOB.

9.2.2. K opraHu3aIHOHHBIM MEPaM OTHOCATCA:

- PaSMEIIEHHUE TEXHHYECKHX CPEJICTB B IIOMELIEHHAX C KOHTPOIUPYEMBIM LOCTYIIOM;

- AIMHHUCTPATUBHbIE OTPAHIYEHUA OCTYIIA K 3THUM CPEJICTBAM,

- 3a/1anKe peKIMA MCTIOTBb30BAHHSA HOJIb30BATEAMH 1 aIMUHUCTPATOPAM naponei u uaeHTHUKaTOPOE;
- AOMYCK K OCYIECTBIEHUIO TOKYMEHTO060POTA TOJIBKO ONMPENETEHHEIX JIHLL

- NOAIEPKAHIE IPOrPAMMHO-TEXHIYECKUX CPEICTB B HCIPABHOM COCTOSHHH:

- PE3€PBUPOBAHHE [IPOTPAMMHO-TEXHUYECKHX CPEJICTB,

- 0by4eHue nepconana;

- 3AIIHTa TEXHUHECKUX CPEACTB OT MOBPEKNAIOLINX BHEIIHIX BO3NEHCTBHIT (1103kap, BO3NEHCTRIE BOIbI H
T.IL). :

X. 3akm04HTENbHBIE N0I0KEHHS
10.1. Cpox nmeficTBus MONOXKEHMS He OTrpaHHYEH.

10.2. TIpu usmMeHeHnH 3aKOHONATENBCTBA B AKT BHOCSTCS H3MEHEHHS B YCTQHOBIEHHOM 3aKOHOM
MIOPSIIKE.
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